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Request for Access to AMNH Archives 

 

 
 
Name: _________________________________________________  Date: _________________ 
 
Institutional affiliation:  ___________________________________________________________ 
 
Title / position: _________________________________________________________________ 
 
Permanent address: ______________________________________________________________ 
 
Local address: __________________________________________________________________ 
 
Telephone: ____________________________  Email: __________________________________ 
 

I. Subject of research. Include archival collection(s) and date(s) to be consulted, if possible: 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________ 

 

II. Purpose of inquiry. Include title and publication date of your project, if applicable: 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

III. Read and acknowledge Procedures Governing Access and Use of AMNH Archives. 

IV. Attach a brief project summary and a copy of your CV or resume.  

V. Present a government-issued photo ID upon arrival. 
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http://www.amnh.org/our-research/research-library


 

American Museum of Natural History 

Research Library—Special Collections 

 

Procedures Governing Access and Use of AMNH Archives 

 

Access 

 

The researcher must complete the Request for Access to AMNH Archives describing the subject 

of research and the purpose of inquiry. The researcher will fill out a separate request for each 
research project. Requests to access AMNH Archives are evaluated by in terms of the seriousness 
and relevance of the request. 

The researcher agrees to indemnify and hold harmless AMNH, its officers and employees, from and 
against all claims and actions arising out of the researcher's use of AMNH Archives.  

Researchers may encounter records that contain private or restricted information about individuals 
or organizations. This information may not be conveyed by the researcher to anyone by any means.  

Photography 

Hand-held photography of AMNH assets, without tripod or flash, is permitted at the Library’s 
discretion for research purposes only and is allowed as a convenience for scholars.  

Permission to access or photograph material located in AMNH Archives does not give the 
researcher permission to reproduce or publish the contents thereof. This material must not be 
transferred to another individual or institution without the written permission from the Library.  

Use 

Permission to publish, broadcast, exhibit or sell duplicated material must be requested in writing to 
the Library documenting the use in context. Researchers wishing to quote from, or publish in full, 
any documents in the AMNH Archives must request and secure permission from the Library in 
advance. If AMNH does not own the copyright to the material, it cannot grant permission to copy 
or publish the material and therefore the researcher must secure permission from the author or their 
heirs. 

Deposit 

In the interest of ongoing research, we require that a copy of any work quoting from or reproducing 
AMNH Archives be sent for deposit in the Library collection and that the work acknowledge the 
Library using our preferred citation. 

 
 

I have read and agree to abide by the terms of the conditions above. I understand that my 

failure to follow these terms may result in the termination of my research privileges. 

 
 

Acknowledged:_________________________________ Dated:___________________ 


